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Lead Beneficiary workshop  
(Steps of filling in and submitting the Project Report and Application for Reimbursement 

PR&AfR through the IMIS Front Office) 
 
PR&AfR Front Office screen: 
 

 
 
Before starting to work always check first the PR&AfR Search menu point if there are already 
started reports to continue or for the actual Status of the prepared/submitted reports. 
 
Start New PR &AfR by selecting the available DOVEs of the given reporting period: 
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After ticking the relevant DOVEs and clicking on the Start button the Main data screen 
appears: 

 
 
Achievements  
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Activities 
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Indicators 
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Works and permits 
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Information and publicity 
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Financial data (of the selected DOVEs including info about the invoices) 

 
 
  



8 

 

Financial data/ Beneficiary (summary of financial progress of the selected Bs) 
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Financial data/ PR&AfR (overall financial progress of the project) 

 
 
Sources of funding (division by financial resources on project level and on LB/B level) 
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Transfer from LB 

 
 

 
 
Documents 
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Recording user checking the filled in PR&AfR 

 
 
Check results: Check failed + list of errors 

 
Successful check 

 
 
 
After successful check, the Recording user is sending the PR&AfR to the Signatory user 
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Digital Signing and Submission of PR&AfR  - by the Signatory user 

 
 
After clicking on E-sign button: 
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Signatory user should not forget to click on the Submit button too: 

 
 

 
 
 
Recording users should always check the status of the given PR&AfR under the PR&AfR 
Search menupoint.  


